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Family & Friends Workbook

 This workbook prepares students to write by having them build up to full 
English sentences one word at a time. The sentences in the workbook focus first 
on oneself, then on family members, and finally on friends. 
Kids are also exposed to concepts like capitalization and 
punctuation. Some of the vocabulary from the Family Cards 
appears in the workbook, but they are otherwise unrelated: 
you do not need to assign the workbook in tandem with 
flashing the cards.

 The workbook is required in the 6th Rank, and comes 
in the PLS reading/writing homework progression after Ko-
rectable	ABCs	and	abc’s,	 the	first	half	of	Sounds	of	English,	and	Phonic	Puz-
zles. If we assign a page per week, it will take about three months to complete. 
The preparation it gives for writing full sentences is needed for the following 
Question/Answer Set B workbooks. (It can also be used as a stand-alone learn-
ing aid for students who may not have all of the desired reading/writing founda-
tion but for whom the teacher deems it appropriate.)

 Each page features three exercises:
	 •	 Exercise	1:	A	sentence	with	errors	to	correct.
	 •	 Exercise	2:	Neat	writing,	grammar,	and	other	preparatory	exercises.
	 •	 Exercise	 3:	A	 sentence	 or	 sentences	 for	 students	 to	 write	 about	 them-

selves, their parents, or a close friend. These build progressively, at a 
rate of about one word at a time each week.

	 This	is	likely	to	be	our	students’	first	effort	to	write	full	sentences	in	Eng-
lish, and it is here that they will be taught (or review) basic principles of capi-
talization, punctuation, spelling and grammar. Be meticulous and strict with all 
of these rules!

Launching the Workbook

	 1.	 In	the	week	you	hand	out	the	workbook,	have	kids	write	their	name,	grade	
and the date begun on the front cover, but do not yet open the books.

	 2.	Write	this	on	the	whiteboard:
what’s your neme.

	 	 Ask	the	group	to	help	you	find	and	fix	these	three	errors:	1)	The	sentence	
does	not	start	with	a	capital	letter.	2)	‘Name’	is	misspelled.	3)	The	question	

on oneself, then on family members, and finally on friends. 
Kids are also exposed to concepts like capitalization and 
punctuation. Some of the vocabulary from the Family Cards 
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ends with a period, not a question mark.

	 3.	After	 that,	 open	 the	 book	 to	 page	 1	 and	 have	 the	 kids	 check	 the	
corrections the group has made on the board against the example 
at the top of that page. Make sure all understand what the errors were. Also 
see to it that they understand that, when they do this exercise at home, 
they are not to rewrite the entire sentence; they only cross out and correct 
any errors they can find. (The featured errors focus on spelling, punctua-
tion, capitalization and other common writing mistakes.)

 4. Then go to the middle of the page and, as a group, practice pronouncing 
the	names	of	the	punctuation	marks	inside	the	‘PRACTICE!’	box.

	 5.	Finally,	 tell	 the	kids	that	page	1	 is	 to	be	homework.	 Ideally,	and	time	per-
mitting,	 you’ll	 read	 ‘How	 to	 use	 this	 workbook’	 on	 the	 inside	 front	 cover	
together. (If you do this, have the class read only the Japanese aloud. The 
English is for your benefit and will be over their heads.) Otherwise, tell kids 
to read this at home before they begin (and then hope—perhaps in vain?—
that some of them will).

Checking the Assignment in Class

	 1.	During	 roll-taking	 or	 at	 some	 other	 time	 specified	 by	 you,	 students	 will	
politely hand you their workbooks open	to	the	page	of	that	week’s	assign-
ment. (Any who cavalierly toss a closed workbook at you will receive a 
chilly look and a sharp directive to shape up.)

	 2.	Your	first	order	of	business	will	be	to	verify	that,	at	the	bottom	of	the	page,	
the	‘Total	time	taken’	box	has	been	filled	in	and	‘I	checked	my	answers’	has	
been ticked. If not, return the workbook immediately to its owner, who will 
write	in	the	missing	time,	tick	the	box	(if	they’ve	checked	the	answers	but	
forgotten to tick it), or check his or her answers before ticking the box (in 
the case of total non-compliance) on the spot.

	 •	 The	purpose	of	 the	 ‘Total	 time	 taken’	box	 is	 to	give	you	a	sense	of	how	
heavy	the	kids’	homework	 load	is.	Lessen	other	homework	assignments	
(e.g.	PLS	Click	/	Rank	CDs)	if	Family	&	Friends	homework	is	taking	lon-
ger	than	about	20	minutes	per	week.

	 •	 The	purpose	of	 the	 ‘I	checked	my	answers’	box	 is,	of	course,	 to	 remind	
kids to do their self-checking before class; this saves class time and fos-
ters responsibility. Answers to all exercises are in the back of the work-
book.
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	 3.	Then,	you	will	proceed	to	check	the	student’s	answers.	Any	of	the	
following shall be marked for the student to correct immediately:

	 •	 Exercise	1:
 i. Mistakes not found and corrected properly.
	 ii.	 Things	that	were	not	mistakes	but	have	been	erroneously	‘corrected’.
	 •	 Exercise	2:
	 i.	 On	pages	1–4,	numerals	that	have	not	been	traced/written	neatly,	on	

the line.
	 ii.	 On	pages	5–12,	mistakes	in	the	matching	exercises.	(These	grammar	

exercises	focusing	on	pronouns,	possessive	 ’s,	 the	be-verb	and	con-
tractions. They only involve connecting words with lines; no writing is 
required.)

	 •	 Exercise	3:
 i. Failure to capitalize a name or the first letter of a sentence.
 ii. Missing or incorrect punctuation. Under the pressure of limited check-

ing time, such errors can be easy to miss!
 iii. Missing or incorrect words.
 iv. Spelling errors.
 v. Failure to write as neatly as the child is capable.

	 4.	Evaluate	 the	 student’s	 writing	 neatness	 and	 write	 a	 letter	 grade	 in	 the	
‘Neatness’	box	at	page	bottom.	Give	positive	pointers	on	how	the	student	
can improve, e.g. “Let me help you get an even higher grade next week…”

	 5.	When	checking	 for	errors,	 if	 you	 find	any	 that	 the	student	herself	has	al-
ready corrected (turning, at home, to the designated page at the back of 
the workbook to check her own answers and using a different color of pen-
cil to fix any mistakes she discovers), praise her warmly for having done 
her	homework	properly.	 In	 this	 case,	write	a	 zero	 in	 the	 ‘Uncorrected	er-
rors’	box	at	page	bottom.	(We	also	write	a	zero	for	any	student	who	has	not	
made any errors in the first place, of course.)

 6. If, however, you find an uncorrected error—that is, a mistake that the stu-
dent has not found and corrected herself—you will be (theatrically) shocked, 
and	(in	 fact)	disappointed.	Train	 the	stink-eye	on	any	who	clearly	haven’t	
bothered	to	check	their	own	answers,	or	haven’t	checked	carefully	enough.	
For	a	student	 to	have	any	numeral	greater	 than	1	 in	 the	 ‘Uncorrected	er-
rors’	box	is	a	mortifying	loss	of	face	that	can	only	be	expiated	by	a	solemn	
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promise	to	carefully	check	one’s	answers	before	class	next	week!

 7. After checking their own answers at home, students are to roughly 
estimate how long the whole assignment took and to write this in 
the	provided	box.	Glance	at	this	to	get	a	sense	of	the	kids’	current	
homework load, so that you can make any needed adjustments to avoid 
over-assigning.

 8. Finally, stamp or sign the third box at page bottom.

 9. If, during the homework check, you have noticed a pattern in errors—say, 
two or more kids have made the same sort of mistake—review the relevant 
principle once at the end of the check with the entire group before moving 
on.

Notes

	 •	 When	you	assign	page	1,	point	out	that	the	location	of	the	answers	is	noted	
at page bottom. The answers in the back of the book are out of order, so kids 
will need to look at the bottom of each page of exercises for the correspond-
ing answer page number.

	 •	 From	page	1	onward,	you	may	wish	to	preview	Exercise	1	on	the	board	the	
week before it is assigned as homework. This is recommended in classes 
who struggle to find and fix the errors on their own.

	 •	 Exercise	1	on	each	page	tends	to	preview	words	and	grammar	that	kids	will	
end up writing for themselves in Exercise 3 a page or two later.

	 •	 Some	 of	 the	 words	 in	 Exercise	 1	 on	 each	 page	 have	 a	 Japanese	 hint	 or	
translation beneath them, but these are only provided when necessary. 
Words	that	kids	ought	to	be	able	to	suss	out	have	no	such	Japanese.

	 •	 Note	that	Exercise	3	on	each	page	builds	on	what	has	come	before,	upping	
the challenge level a word or two at a time as weeks pass.

 ☞ This means that kids could sometimes simply copy sentences from a 
left-hand	 side	page	 to	 a	 right-hand	 side	one.	While	 officially	 against	
the rules, we have no effective way of actually preventing this—and 
anyway, this is also writing practice of a kind and is not without educa-
tional value.

	 •	 From	pages	1	to	4,	either	before	or	after	the	homework	check,	practice	pro-
nouncing	 the	 names	 of	 the	 punctuation	marks	 in	 the	 ‘PRACTICE!’	 box	 all	
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together. By the third or fourth week, students should be able 
to	 say	 at	 least	 ‘period’,	 ‘comma’	 and	 ‘question	mark’	 before	
the	 teacher.	 (‘Exclamation	mark’	 and	 ‘apostrophe’	 are	 a	 pair	
of jawbreakers that kids may not immediately master the pro-
duction of, but that they ought to be able to recognize when spoken by the 
teacher.)

	 •	 From	pages	5	to	12,	exercise	2	focuses	on	be-verbs	(‘am’	/	‘are’	/	‘is’),	pos-
sessive	 ’s,	 contractions	 and	 pronouns.	 While	 the	 concepts	 behind	 these	
words ought to be familiar to your students from Elementary Openers, Fam-
ily Cards, Question/Answer Set A and elsewhere, this may be not only their 
first	 exposure	 to	 these	 words	 written,	 but	 also	 the	 first	 time	 they’ve	 con-
fronted them specifically as elements of grammar. Be prepared for plenty of 
mistakes	and	a	bit	of	confusion	at	the	start.	When	you	notice	patterns	in	the	
kids’	errors,	point	 them	out	and	do	a	bit	of	sentence-making	or	 translation	
practice	 to	 solidify	 the	 concepts.	You	might	 orally	 preview	 the	 contents	 of	
exercise	2	on	each	page	in	class	before	assigning	it	as	homework.

	 •	 On	page	6,	the	Japanese	hint	under	‘friends’	is	necessary	to	make	clear	that	
the	correction	should	be	‘friend’s’.

	 •	 Page	6	also	begins	the	‘family’	portion	of	the	writing	exercises.
 ☞ A note on the complexities of family life: Some children may come from 

homes with only one parent present, or in some other less-common 
(for Japan) family configuration. Our best mode of operation is, while 
remaining sensitive to the potential for social stigma, to go ahead and 
encourage kids to write without self-consciousness about the families 
they live in. Common Japanese attitudes toward divorce mean that 
some	kids	may	claim	not	to	‘have’	a	father,	or	that	they	don’t	know	his	
name; tread carefully here, but do not be shy about working with kids 
to see how much they know or can find out about an absent parent, 
and how comfortable they are to write about her or him. Should you 
find it expedient, you may cross out and rewrite sentences in the work-
book for a child whose contingencies make the printed sentences in-
appropriate—but beware the danger of inadvertently stigmatizing this 
child even more as a result of such special treatment.

	 •	 On	pages	7,	11	and	12,	exercise	2	involves	matching	words	to	full	sentenc-
es, but even kids who cannot read the sentences ought to be able to suss 
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out the answers with the aid of the given Japanese translations.

	 •	 The	only	written	difference	between	identically	pronounced	words	
like	“moms”	and	“mom’s”	is	the	presence	or	absence	of	an	apos-
trophe—but the meaning changes entirely. Point this out to the 
kids	before	they	are	assigned	exercise	2	on	page	8.

	 •	 In	Exercise	3	on	pages	8,	9	and	10,	kids	are	to	choose	a	single	friend	and	
circle	the	appropriate	first	word	(‘Her’/‘His’,	‘She’/‘He’)	for	the	sentence.

	 •	 On	page	9,	the	Japanese	hints	given	for	Exercise	1	are	necessary	to	make	
it	clear	that	the	sentence	is	meant	to	be,	“How	old	is	your	mom?”	(not	“How	
old are you, Mom?”).

	 •	 On	page	12,	 the	Japanese	hint	given	 for	Exercise	1	 is	necessary	 to	make	
plain	that	 the	sentence	is	meant	 to	be,	“Is	your	mom’s	name	Kyoko?”	(and	
not,	“Your	mom’s	name	is	Kyoko.”).

	 •	 The	 Family	 &	 Friends	 workbook	 was	 developed	 based	 on	 an	 older	 set	 of	
worksheets	with	the	same	name;	it	replaces	worksheets	1	through	8.	In	the	
3rd	Rank,	worksheets	9	through	16	are	an	elective	requirement.

 In the process of learning to write sentences that—by virtue of being about 
themselves and those closest to them—are of intimate value and meaning to 
them, our students acquire important fundamental writing skills.

	 Wishing	you	and	your	kids	a	feast	of	familial	and	friendly	fun.


